
Safeguarding within 
Wookey Primary School 

Good practice guidelines  

Wookey Primary School is committed to 
safeguarding and promoting the welfare 

of children and requires all staff, 
volunteers and visitors to share this 

commitment. 
This leaflet contains information about 

our expectations of you whilst visiting the 
school. If you are unclear about anything 
in it, please speak to any of the contacts 

named within. Please keep this leaflet in a 
safe place so that you can refer to it again 

if necessary. 
If you are concerned about the safety of 
any child in our school, you must report 

this to the Designated Safeguarding Lead, 
Headteacher Mr Andrew Marsh. 

Together we have a 
collective responsibility 

Resources for parents 

The NSPCC website has some 
fantastic resources to help 

parents educate their children 
about keeping themselves 
safe. Visit their website at 

www.nspcc.org.uk  

 

Visitor Procedures 

 All visitors during the school 
day, including parents, must go 
directly to the office to sign in. 

 Visitors will be issued with a 
pass which must be worn at all 
times whilst on site 

 Visitors must not use a smart 
phone or camera when on site 

 Visitors must sign out on leaving 
the site and return passes to the 
office. 

 

Together we have a 
collective responsibility 

Photographs 

If you would like to upload any 
photos of your children at school 
events please remember that only 
your own child should be on the 
picture. We have some children 
who cannot, for safety reasons, be 
photographed. 

Safeguarding staff 

Designated Safeguarding Lead: 

 

Mr Andrew Marsh 

 

Deputy Designated Safeguarding Lead: 

 

Mrs Laurie Davies  

 

Safeguarding Governor: 

 

Mr Stephen Harrison   

http://www.nspcc.org.uk


School guidelines 

By following these guidelines you 
safeguard pupils at our school and 
yourself: 

Keeping yourself safe 

Be careful how you interact with or speak 
to a child; the child may interpret you 
differently. 

 Avoid physical contact with children 
unless you are preventing them from 
immediately harming themselves or 
others. 

 It’s best not to do anything for a child 
that (s)he can do for themselves. 

 Avoid being on your own with a child. 

 Keep out of changing rooms, toilet 
areas and empty classrooms at all 
times. 

 Always tell someone if a child touches 
or speaks to you inappropriately. 

 If you have concerns about the 
conduct of staff, it is your responsibility 
to inform the Headteacher. 

If a child discloses they are bring 
harmed: 

 Listen carefully 

 Do not promise confidentiality 

 Use the words ‘tell, explain, describe’ 
but ask no further questions once your 
concern has been confirmed. 

Child protection 

This is the process of protecting children 
who may be suffering from, or at risk of, 
significant harm. This includes physical 
abuse, sexual abuse, neglect and 
emotional harm. 

Child protection promotes the rights and 
welfare of all children. Our school Child 
Protection leader is Mr. Marsh. He is 
responsible for speaking to parents if 
concerns arise, and making referrals to 
Children’s Social care with, or without, 
parental permission. For more details 
please read a copy of our Child 
Protection Policy. 

Remember, if in doubt, ask. 

What do I do if I am worried about a 
child? 

If you become worried about something a 
child says, marks or bruising on a child, 
changes in a child’s behavior or demeanor 
or feel a child may be at risk but are not 
sure, then you must inform the Designated 
Safeguarding Lead. 

Safeguarding is everyone’s 
responsibility. 

Equally, we are all responsible for 
ensuring we all safeguard each other 
as adults. 

Safeguarding means that: 

 children are protected from 
mistreatment 

 a child’s health, or development, is 
protected 

 children grow up with safe and 
effective care 

 action is taken to ensure the best 
outcomes for all children. 

Safeguarding is the action we take to 
promote the welfare of children and 
protect them from harm.   

Types of harm: 

Physical—when a child is deliberately 
hurt or injured 

Sexual—when a child is forced or 
influenced to take part in a sexual activity, 
physical or non-physical (eg, being made 
to look at an inappropriate image) 

Emotional—when a child is made to feel 
frightened, worthless or unloved. This 
includes when children see parents or 
visitors fighting or using violence. 

Neglect—when a child is not being taken 
care of by their parents. Includes poor 
hygiene, poor diet, missing school, being 
left at home, missing appointments for 
additional support. 

Extremism and Radicalisation—holding 
extreme political or religious views 


